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INTERNATIONAL

ZONTA INTERNATIONAL is global organization of executives and
professionals working together to advance the status of women worldwide
through service and advocacy

The Objects of Zonta International are:
(@) To provide service at the global and local level;

(b) To improve the legal, political, economic, education, health and
professional status of women,;

(c) To work for the advancement of understanding, goodwill and pe ace
through a world fellowship of executives in business and the professions;

(d) To promote justice and universal respect for human rights and
fundamental freedoms;

(e) To be united internationally to foster high ethical standards, to
implement service programs, and to provide mutual support and fellowship
for members who serve their communities, their nations, and the universe.

www.Zonta.orq
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SISTERS

A young w ife sat on a sofa on a hot humid day, drinking iced tea and visiting with her Mother.  As they talked about
life, about marriage, about the responsibilities of life and the obligations of adulthood, the mother clicked the ice
cubes in her glass thoughtfully and turned a clear, sober glance upon her daughter. "Don't forget your Sisters," she
advised, swirling the tea leaves to the bottom of her glass. "They'll be more important as you get older. No matter
how much you love your husband, no matter how muc h you love the children you may have, you are still going to
need sisters.Remember to go places with them now and then; do things with them. "Remember that 'Sisters’ means
ALL the women... your girlfriends, your daughters, and all your other women relat ives too. "You'll need other
women. Women always do.?

What a funny piece of advice!? the young woman thought. ?Haven't | just gotten married? Haven't | just joined the
couple-world? I'm now a married woman, for goodness sake! A grownup! Surely my husband and the family we
may start will be all | need to make my life worthwhile! 2 But she listened to her Mother. She kept contact with her
Sisters and made more women friends each year. As the years tumbled by, one after another, she gradually cameto
understand that her Mom really knew what she was talking about. As time and nature work their changes and their
mysteries upon a woman, Sisters are the mainstays of her life. After many years of living in this world, here is what
I've learned:

THIS SAYS IT ALL:
Time passes.
Life happens.
Distance separates.
Children grow up.
Jobs come and go.
Love waxes and wanes.
Men don't do what they're supposed to do.
Hearts break.
Parents die.
Colleagues forget favors.
Careers end.

Sisters are there, no matter how much time and how many miles are between you. A girl friend is never farther

away than needing her can reach. When you have to walk that lonesome valley and you have to walk it by yourself,
the women in your life will be on the valley's rim, cheering you on, praying for you, pulling for you, intervening on
your behalf, and waiting with open arms at the valley's end. Sometimes, they will even break the rules and walk
beside you. Or come in and carry you out. Girlfriends, daughters, granddaughters, daughters -in-law, sisters, sisters
in-law, Mothers, Grandmothers, aunties, nieces, cousins, and extended family, all bless our life! The world wouldn't
be the same without women, and nei ther would I. When we began this adventure called womanhood, we had no
idea of the incredible joys or sorrows that lay ahead. Nor did we know how much we would need each other. Every
day, we need each other still.
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DISTRICT 10 COMMITTEES

Organization Membership,

& Classification 2008-2010

Janis Wood

Zonta Club of Central Oklahoma

3 Surrey Lane

McLoud, OK 74851

R: 4052733918

B: 405736447

F: 405736-4550

Email: Janis.Wood@us.af.mil
jawood@aol.com

Finance2008-2010

Susan Greenberg

Zonta Club of Austin

301 Sullivan Ridge

Dripping Springs, TX 78723

R: 512-8582644

B: 512-519-0460

F: 512-450-0204

Cell: 9548176339

Email: susan.greenberg@hilton.com

Foundation Ambassador2008-2010
Barbara Yoder

Zonta Club of Johnson County
716 Chisholm Cit.

Burleson, TX 76028

R: 817447-3814

B: 817-202-1110

F: 817-202-1463

Email: Barbara.Yoder@cleburne.k12.tx.us

Nominating (eleced) 20082010
Deitrah Davis

Zonta Club of West Hildago
300 W Pineridge Lane
McAllen, TX 78503

R: 956:631-5081

Cell: 9562794432

F:

Email: damdavis@aol.com

2008-2010

United Nations 2008-2010
Sherry Williams

Zonta Club of Houston

307 Grandview Terrace
Houston, TX 77007

R:

B:

C: 281-989-8486

Fax: (713 8645203 (call first)
Email: slwill@comcast.net

Public RelationsCommunications
2008-2010

Laura Gilmore

Zonta Club of Brownsville

143 Old Port Isabel Road
Brownsville, TX 78521

R: 956-:541-1044

B: 956-504-4338

F: 956-504-42%

C: 9565457128

Email: laura.gilmore@hhsc.state.tx.us

Nominating (elected)2008-2010
Kathy Coleman, Chair

Zonta Club of Fort Smith

2407 Greenridge Dve

Fort Smith, AR 72903

R: 479452-1404

B: 4797854201

F: 4797854203

Email: kathyins@swbell.net

Nominating (elected) 2008010
Carolyn Phillips

Zonta Club of Houston

3312 Tangley

Houston, TX 77005

R: 7136698163

B:

F: 7136698163 (call first)
Email: philgren@hatpc.org
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2008-2010

STATUS OF WOMEN/SERVICE CHAIRMAN
Leigh Schlett

Zonta Club of Austin

2017 Antone

Austin, TX 78723

R: 5122496698

B: 512-324-8978

Cell: 5127487810

Email: leigh@steins.com

Status of Women/Service Subcommittees

Young Women in Public Affair@008-2010 Z Club/Golden Z Clut2008-2010

Barbara Halstead

Zonta Club of Houston
11152 Westheimer, #224
Houston, TX 77043208

R: 7137879349

C: 713-3056855 (primary)
F: 713787-9349

Email: gsblhalstead@cs.com

ZISVAW 2008-2010

Donna Dodgen

Zonta Club of Seguin

218 Romberg

Seguin, TX 78155

R: 830-303-5075

B: 830-386-2900

F: 8303034177

Email. donnalodger@sbcglobahet

Amelia Earhart 2008-2010
Donna Couch

Zonta Club of Weatherford

311 S. Elm Street

Weatherford, TX 76086

R: 817-596-9146

B: 817-594-8820

F: 817-594-8373

Cell: 817-2280228

Email: donna@aspecialplace.biz

Kim Emard

Zonta Club of Seguin

203 N. Moss St.

Seguin, TX 78155

R: 8303791048

B: 8305343693

F: 830-379-4996

C: 8305343693

Email: Kemard@satx.rr.com

Leqislative Awareness

& Advocacy 2008-2010
Sheryl Flanagin

Zonta Club of Ft. Smith
6325 Remington Court

Ft. Smith, AR 72916

R: 4796461040

B: 4796488000

F: 4796488088
Email: sherylflan@aol.com

Jane Klausman2008-2010
Connie Stierstorfer

Zonta Club of Ft. Worth
5253 Fallworth Court

Ft. Worth, TX 76133%901
R: 817-2947227

B:

F: 817-294-3553

Cell: 817-821-4468

Email: connieathome@flash.net
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Service Coordinator2008-2010
Jo Salmon

Zonta Club of Longview

1111 Yates Drive

Longview, TX 75601

R: 903-757-6297

B: 903-720-7269

C: 903-720-7269

Email: jo.salmon@sbcglobal.net

Bylaws & Resolutions

Chairman 2008-2010

Carol Walker

Zonta Club of Greater East Texas
1221 Yates Drive

Longview, TX 75601

R: 903-236-0087

B: 9037575972

F: 903-757-2387

Cell: 9032401071

Email: kencarolwalker@sbcglobal.net

IT/Webmaster 2008-2010

Lee Ann Henderson

Zonta Club of Harlingen

619 N. 2%' Street

Harlingen, TX 78556684

R: 956-202-5961

B:

F: 956-202-5961 (call first)

Email: leeannhenderson@hotmail.com

District 10 Newsletter

Editor, 2008-2010

Pris Truesdell

Zonta Club of San Antonio
5214 King Edward

San Antonio, TX 78229

H: 2106142336

F: 2109774236

Cell: 2103644715

Email: pmtrues@satx.rr.com
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Part 1
Getting Organized

NOW YOU ARE A ZONTA PRESIDENT
YOU HAVE SWITCHED ROLES NO LONGER A FOLLOWER BUT NOW A LEADER.
ZONTA SERVICE DESERVES OUR BEST DEDICATION AND METHODS.
A GOOD PRESIDENT WILL:

BE RESPONSIBLE:

You must be willing to make decisions.

COMMUNICATE:

There is magic in the spoken word. If you can communicate you will be a better leader.
Effective public speaking is the ability

DO YOUR HOMEWORK:

Each President must slyithe goals of Zonta on all levels.
A goad beginning is a review for ti#onta Club Manual@ctober 2006

Read all correspondence from the Area Director, District Governor and International
Headquarters. Acton allissuesth&#arpr esent ed and do this a
handle your mail twice. Make it a rule to open and act on what is needed at that time. This
may be accomplished by designating a fida)
aweek on Tuesdag, t c . Dondt koardema&il b)pil e up on

BE INTERESTED IN AND UNDERSTAND YOUR CLUB MEMBERS:

You are now responsible for getting things done through @tetians.

BE DEPENDABLE:

AThe besdepdmndabiyl ity . ayalty dfeacloselhrelatddioe s s anc
dependability. A dependable person is one you can always count on, one who always com
through on her word.

11
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BE ORGANIZED:

A good leader is constantly developing other leaders. This implies willingness to let the
group members make their own decisions on part, encouraging them to work together in
assigned tasks.

HAVE A WILLINGNESS TO WORK:

Leadership is often a thankless and never ending task. Her exarti@enitty-gritty work
of the organization often wibe the inspiration necessary to motivate the members of her

group.

COURAGE AND PATIENCE:

Leaders are rarely the most popular people. It takes lots of courage and patience to be a
good leader and get along with every kind of person.

CREATIVE:
A credive person has the ability to bring into existence something unusual. An imaginative
mindd a dreamera creative person is MADE, not BORN, and that creativity, basically a
capacity for the restructuring and reforming of ideas, can be learned and taught.
Each of the above leadership traits can be developed from study, patience, and consistent learning.
Leadership is the coordination of the energy and motivation of a group to accomplish its purposes. Strive

to be competent and dynamic as a Zonta Presité@it CAN DOIT!
BUT, | think the most important ingredient has been left out:

ABE ENTHUSI ASTI C AND HAVE A GOOD TI Ml

12

13



Your Responsibilities

Article XIV Section 5(a) of the Zonta International Bylaws describesthé®r esi dent 6 s d

(a) President. The president shall preside at all meetings of the club and of the board and shall b
the chief executive officer of the club. Subject to approval by the board, the president shall appoi
chairmen of the standing comiteies and all other committees except the Nominating Committee.
The president shall be @fficio a member of all committees except the Nominating Committee.

Usually the most important duty of a president is to preside at all business meetings, baitdentpof a
Zonta club you are also responsible for:

§
8

Assisting club members in realizing and appreciating the International aspect of Zonta.

Assisting club members in reaching their full potential as members and as club and district leaders by
1. seeing lhat club officers, committee chairmen, and board members have copies of the releval
sections of thé'he Zonta Club ManualOctober 200§ideally a copy of theentire manual,
which is accessible atvww.zonta.orgfor download);
2. ensuring that club committee chairmen understand what their responsibilities are;
3. mentoring thepresidentelect and/owvice president who will assume the duties of the office of
president.

Keeping club members informed of distrand international activities by:
1. di stributing the District Governorodéds and t
2. appointing a club newsletter editor
3. apponting a club webmaster
4. advise club members to register on ZI website and checdktdigebsite.

Becoming involved in District and International affairs by attending area meeting, district conference
convention, workshops, and leadership training.

Ensuring the timely submission of reports and dues to district and international.

Informing the Area Director and District Governor of club activities and problems.

13
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Publications and Information Mailings

December/January Zontian

March/April Zontian Information from Headquarters

July Zontian

October Zontian hformation from Headquarters
14
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DISTRICT 10

District Membership Dues & Fees Schedule

Full Year Half Year
Enrollment Enrollment
6/1 to 11/30 12/1to 5/31

Per Capita Dues $1300 $6.50
Conference Assessment $ 400 $4.00
Total $17.00 $10.50

Mail as follows:

Lynn Altemeyer

15625 Sambuca Circle
Austin, TX 78728

15
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Zonta International
1919 Paysphere Cirgl€hicago, Illinoist0674U.S.A.
Tel. No. (312) 936848 Fax No. (312) 930951
Www.zonta.org

1 June20®to 31 May 2010
Schedule of
International Membership Dues& Fees

Full Year Half Year

Continuing Membes:
Per Capita Dues US $65.00
Add: Club Liability Insurance uUs $ 3.00%
(US & Canadian Clubs Only)

New Members:

Per Capita Dues US $65.00 US $37.50
Add: New Member Fee US $ 15.00 US $ 15.00
Add: Club Liability Insurance Us$ 3.00 us$ 3.00¢
(US & Canadian Clubs Only)
New Clubs:
Per Capita Dues US $65.00 US $37.50
Add: Charter Member Fee US $ 15.00 US $15.0
Add: Club Liability Insurance Us$ 3.00 UsS$ 3.00

(US & Canadian Clubs Only)

Reinstatements:

Per Capita Dues US $65.00

Add: Reinstatement Fee US $ 15.00

Add: Club Liability Insurance Us$ 3.00
NOTE:

Full Year Dues Enrollment date between 1 June to 30 November

Half Year Dued Enrollment date between 1 December to 31 May

Per Capita Duek Include Zontian Magazine subscription, Organization &
Extension assessment, and Convention assessment

*Club Liabilit y Insurancei Mandatory for U.S. & Canadian

When remitting payment, please include name of club, invoice number,
number of member s pai d, and member sé name.

16
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District 10 Program Suggestions

Month Program Responsible Committee
June Club Outing Fellowship Committee
July Long Range Plan Board and Entire @b
August
September Membership/Orientation Membership & Organization Committee
October United Nations United Nations Comittee
November Zonta International Birthday Status of Women Service Committee
December Holiday Party
January Amelia Earhart Amelia Earhart Subcommittee
February Young Women in Public Affairs Z Club and/or YWPA Subcommittee
March Violence AgainsWomen and ZISVAW Subcommittee

Children
April Environment Wo me n 6 s He aAppropfiateSubdoramitiee y
April/May Annual Reports & Installation Board

Of Officers

17
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Planning for the Club Year
General Guidelines

May and/or June
Now is the time to make plans for the coming Zonta year. StudyhbeZonta Club Manual(October 200§ It
gives you good information on Zonta and on the responsibilitieadtf officer and committee within the club.
1. Installation of Officers if applicable.
1. Arrange for joint meeting of incoming and outgoing boarilay/June board meeting.
2. Have PR chair arrange f or newdeaderphiper announceme
2. Outline your goals for the year.
3. Develop goals in conjunction with your board and/or committee chairs.
a. For this year/biennium,
b. For club longrange goals.
c. For budgetbe sure to includeecommended/3 service money as coitittion to ZI Foundation
4. Share goals with board, committee chairmen, and with the club members.
5. Think about committee selections.
a. Standing committees are subject to approval of the board of dirddtora 6t del ay t hi s p
b. The president caselect other committees.
c. Review leadership and service capabilities of members with outgoing president.
d. Each club member should be a member of a committee.
e.Assign new members to a committee as soon as possible.
6. Plan an orientation for boardfficers, and chairmen following the June board meeting.
a. Do officers have records and relevant materials from their predecessors?
b. Let chairmen know when reports are due.
c. Develop a time line for goals and reports.
d. Prepare a packet of informatifor each officer and chairman:
1) Name, address, phone numbers, and email address of officers
and board.
2) List of committees with names, address, phone numbers, and
Email address.
3) Copy of nternational and club bylaws.
4) Manual of Procedures.
5) District board roster.
7. Appoint a yearbook editor and a newsletter editor.
8. Appoint club webmaster
9. Confirm with the treasurer that:
a) Dues and fees have been sent to District andternational along with Dues Transmittal Form
and Membership Report Form.

Important Dates

May 1 - Club Officer Report Form due to Headquarters, to the Governor and to the Area Director

May 1-Club Officers Report Form- Addendum to Goverror, District Secretary, and District Treasurer

May 1 - YWPA entries due toZl Headquarters

May 15 - District 10 newsletter published

May 31 - Zonta International Foundation club contributions due to Headquarters with a copy to the District
Foundation Ambassador (use the Foundation Transmittal Form)

May 31- Klausman Scholarshipcandidates (club level) winners due to the Governor .
May 317 District dues must be postmarked or sent via courier on or before May 31.
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June

Confirm with the treasurer that:

a) Dues and fees have been sent to District and International along with Dues Transmittal Form and
Membership Repat Form
b) If new officers havdeen installed, that new signature forms have been signed at the bank.
1. With board approval, appoint committee chairmen and members.
2. Appoint a club parliamentarian.
3. Prepare club calendar for the year.
4. Provide the Club Year Book editor with the followinganhation for the year book:
Dates and location of regular meetings.
Special club events with dates and locations.
District Conference dates and locations.
International Convention dates (even years).
Area Meeting dates and locations.
5. Have program committdgegin planning for the year, include the following events:
a. October 24, UN Day.
b. November 8, Zontabés Birthday.
c. January 11, Amelia Earhart Day.
d March 8, | nt er natZdomaRmde DaA¥Yo mends Day
Plan to attend the Zonta International Convention (even years)
CompleteClub Inventory
(Outgoing President)
8. Plan the LongRange Planning Session

coooTw

~No

Important Dates

June 1- Zonta International and District dues and updated club rostermust be receivedn or before June 1.
Zonta International dues sent to:
Zonta International 1919 Paysphere Circle Chicago, IL 60674

District Dues and updated club rostersent to:
Lynn Altemeyer 15625 Sambucaitle Austin, TX 78728

June 1- Deadline for submission of permanent club email address and club website information

June 20- Emma Conlon Award recipients are announcedZ Club & Golden Z Club).

June 30-Pr esi dent 6s Report aRegbrisSlteamtikiDistgct Seaatanyibylune 30 - The

President 6s Report is used by the Governor for her

judged for award purposes for District Conference.
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July

=

August

1.
2.

3.
4.

6.
7.
8

Pl an new membersd recruitment and orientat
Finalize plans for the club year. Programs should emphasize service and express tl
International biennium theme and goals.
Remind club convention delegates that atemi report for presentation to the club is expected at
the meeting following International Convention. (even years)
CompletePlanning Guide for Effective Zonta Club$ use as planning guide for
StrategidPlanning ®ssion.
Distribute membership yearbook/roster and other information to members.
a. One copy of yearbook for each member (some clubs provide two to their officers and boar
members).

Important Dates

July - ZI Headquarters closed
July 17 YWPA International Recipient announced.
July 30 - Amelia Earhart Fellowship Awards are announced

July 31 - Mail copies of the yearbook/roster Include name address, email, phone, and fax nupersi 1 to the
Governor, 1 to the Lt. Gov., 1 to the Area Director

Make plans for celebrating UN Day. October 24.
Check with committee chairmen to confirm that:
a. They have all the materials necessary for their committee.
b. They have scheduled a committee meeting.
Have delegates to Convention give report to club. (even years)
Plan for membership recruitment.
5. Review Convention actions, using Program Issue oEZtrgian (even years).
Encourage District Conference attendance.
Vote on delegates to District Conference.
SendCredentials Repotb theCredentials Chair

Important Dates

August 15- District Klausman recipients documentation due to HQ

August 15 District 10 Newsletter published

August - Submit Delegate credentials for District Conferencéo Credentials Chair. (Dependingon actual date of
conference, credentials may be du@ either August or September)

*Number of delegates are based on the number of active paid members enrolled in the club 60 days prior to the
District Conference. ( #0- | delegate, 4180-2 delegates, 81 and abovthree delegates)

2008 By-Laws-Article XllII,Section 11(4)(a)

August 317 US District Financial Statements due to HQ for Group IRS 990 filing.
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September

=

Remind members of District Conference.

Finalize plans for District Conference.

If applicable, have Treasurer file Form 990 by Otber 15 (See The Zonta Club Manual,
Section 18, pag&60

Finalize plans for UN Day, October 24.

a. Initiate process for Young Women in Public Affairs and Jane M. Klausman awards. YWPA

winners are due to the Governor April 1; Jane M. Klausman wsnaer due to the Governor
May 31

Important Dates

Special UN dates:

September 8: International Literacy Day.
Third Tuesday: Opening of UN General Assembly regular session; International Day of Peace

September 30 International slate for ZI officers, board and nominating committee sent to clubs.

September 30' Jane M. Klausman Scholarship recipients announced by ZI.

October

1. Finalizeplansfoont aés Birt hday, November 8.

2. Read and discuss the International President &s
3. Attendon District Conference

4. Bring Zonta International Foundation clpledgestontributions to District Comfence

Important Dates

October 157 Confirm that the Treasurer has filed Form 990, if applicable

October 24- Observe United Nations Day

October 29 3171 District 10 Conference h Brownsville

November
1. Report on the District Conference.

Important Dates

November 681 District 10 Conference in Seguin

November 8- CelebrateZont ads Birthday

November 12- Celebrate Zonta International Week

November15i AE Fellowship applications due

November 15- District 10 Newsletter Published
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21
November Important Dates (continued)

November 25- Recognize International Day for the Elimination of Violence AgainstWomen

November 25December 10 16 days ofActivism Against Gender Violence

December
1. Finalize plans foAmelia Earhart Day, January 11.
2. Review classifications; implement plans for inviting and initiating new members.
3. Implement plans for inducting new members.
3. Plan a special fellowshigvent; have each member invite a potential member.

Important Dates

Decemberli World Aids Day

December 10/ International Human Rights Day

January
1. International and districhominating committe 6s r equests f or i ntern
mailed to club presidents.
2. Elect nominating committee for the club if not done during regular elections. Remember that th
President is NOT a member of this committee.
3. Planl nt ernati onal Wame Mach8 Day Obse

Important Dates

January 11- Observe Amelia Earhart Day

January 31- Sara Metcalf applications due to District Chairman

February

Emphasize public affairs: programs on local government or current community issues.
Recognize an outstanding community leader with an award.

Submit nominations to siirict nominating committee for district officésven years)

Review and finalize service project plans.

Announce District 10 Rose Scholarshipominations due Marchtb Lt Gov

Finalize Young Women in Public Affairs awards and subm@owerna on or before April 1.
Remind officers and committee chairmen that annual written reports are due at April or Ma
meeting.

Present proposed budget for coming year for approval at annual meeting.

Confirm club treasurer has mailed dues notice to membershijp dues are due to club by April
1 (Zonta International Bylaws Article X1V, Section 3b).

NoOkwWNE

© ©
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Important Dates

February 1- IRS Group Subordinate Form due to International
February 15 - District 10 Newsletter Published

February 251 March 7 7 UN Committee on Status of Women Meeting

March

Encourage attendance at the Area Meeting; plan to attend as president.

Elect delegates and alternates to International Convention (even years).
Nominating committee report due.

Submit Rose Scholarship applicesto Lt. Governor

Receive written reports from officers and committee chairmen.

Begin Annual Club Report and form (due to the Area Director on or before3ing

OhWNE

Report and Standing Committee Reports (due to the District Secretarypefore May 1).

N

In Convention year, discuss with club, issues, elections, etc. that will be covered.

Important Dates

March 1 7 District 110 Rase Scholarships due to Lt. Governor
March8-1 nt er nat i onalZontW®emeDbap s Day

March 21 - International Day for th e Elimination of Racial Discrimination
April

1. Conduct club annual meeting (April or May)
a. Election of officers
b. Approval of club budget for coming year
c. Report of officers and ecomittee chairmen (written report received earlier).
d Present presidentdéds annual report
e. Recommendations for coming year.
Remindfinance committee to conduct an anneighminatiorfor the fiscal year ending May 31.

Important D ates

April 1 - Young Women in Public Affairs winners due to Governor

April 1 - Foundation contributions receipt date for speciarecognition. Mail to ZIF *
Zonta International Foundation 4837 Paysphere Circle Chicago, IL ®674

April 30 i Emma Conlon Award applications due ZI Headquarters
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TO
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TO
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Part I
LEADEROGS CREED

Share with others the enthusiasm | have for the group and make it a top priority so
that others will be challenged tlo the same

Help each member realize his/her worth to the organization by invadacigy in
some capacity

Set an example for others to follow; to place respect above popularity and honor
above allelse.

Be able tadeal with the unpleasant as well as the pleasant, and be unafraid to admit
my mistakes as | work to correct them.

Learn when flexibility is an asset or a liability; to®jgghat s popul ar un
works for good, and to be willing to stand alone when necessary in order not to
sacrifice my integrity.

Positively support policies which strengthen the graapise above intimidation,
and be willing to accept the fact that leadership can at times be lonely.

Constantlysearch for newdeaswhich may or may not be better than the old ones,
and to take advantage of every opportunity to develop skills neeadeylleadership
position.

MAY | DARE TO BE DIFFERENT, DARE TO BE COURAGEOUS, DARE TO BE

CREATIVE, DARE TO CHALLENGE OTHERS AS | AM CHALLEKED, AND
DARE TO MAKE TIME FORTHIS IMPORTANT TASK.

HOPEFULLY, | WILL FULFILL MY LEADERSHP ROLE INSUCHA WAY THAT

WHEN MY TERM OF ERVICE ISOVER | CAN FEEL A SENSE OF PRIDE
AND SATISFACTION IN KNOWING | HAVE DONE MY BEST.

Joanne VanSant
District 5
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Delegating Responsibility

Officers

You have a team of officers and board members who can helprygaur task of charting a direction for

the club during your term of office and committees that should be responsible for carrying out the work
the club. But you must know what each officer or committee chairman is responsible for and ensure tt
they have that information.The Zonta Club Manual (October2006Part 1, Sec. 2, p@5-31) provides a
description of the role of each officer. This manual should be part of the tools and resources provided
club officers and board me&bers and they should be encouraged to use the manual as a reference guide.

Committees
Committees assist you in seeing that the club is well run and that each member plays a part. All memt
should be assigned to a committee. Committees may consisteoperson, and committees may have
subcommittees. Zonta International Bylaws mandate the following committees:

Status of Women Service

Organization, Membership, and Classification

Public Relations and Communications

United Nations

Finance

Nominating Conmittee (an elected committee, see Zonta International Bylaws, Article X1V, Section 8)

[t et ent B en N et i e

Clubs may also establish additional committees as necessary, such as a program commitdg, inter
committee, archive committee, etc.

Please notePer Zonta Internanal Bylaws (Article XIV, Section 5a)The president shall be ®fficio

a member of all committees except the Nominating Commiee f f i ci o i s defined
because of o n-effice merbdr has all.the rights of @y otlmember of the committee,
including the right to vote, but is not count e«

Committee Chairs: Appointment of committee chairmen is the responsibility of the club president
subject to the approval of the club boaBylawsArticle X1V, Section5a).

TheZonta ClubManualpr ovi des a description of each c¢ommi
the committee and suggestions for activitielsg ZontaClub Manual, October 2006Part 1, Sec. 3, pg.

36-46). Each ommittee member should be provided with a copy of these guidelines to insure the smooth
functioning of the committee.
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Status of Women Service Committee

This committee is responsible for the following programs:
International Service Projects

Local Service Projects

ZISVAW

Young Women in Public Affairs Awards

Jane M. Klausman Awards

Z and/or Golden Z Clubs

Legislative Awareness and Advocacy

Amelia Earhart Fellowship Award

w W W W W W W W

Activities of this committee are to:

Recomme nd action and service projects to suppor:
Raise the awareness of status of women issues

Provide education and development of women

Publicize and raise funds for local status of women projects, award programs, aradiartalprojects
Send Committee Report to District Secretarylbge 30 (2 copies)

w W W W W

Organization, Membership, and Classification Committee
This committee is vital for the future of a club. Their responsibilities include:
8§ Developing a plan for idéifying and recruiting new members
8 Encouraging every member to invite prospective new members to a meeting
§ Planning and conducting information sessions about Zonta for prospective and new members
§ Developing, implementing, and overseeing a mentoring profpathe club
8 Send Committee Report to District Secretaryloge 30(2 copies)
Public Relations and Communications Committee
The responsibilities of this committee are:
8§ Media Relations
1. Develop a comprehensive plan to create external and intevaedr@ess of Zonta
2. Create and sustain relationships with local media to accomplish the above
3. Identify or recruit members who work in the media and are willing to assist the club
8 International Relations
1. Promote professional and youth exchanges
2. Support interclub projects
3. Plan and implement Club Twinning of friendship program with Zonta Clubs in other countries ot
Districts
§ Archives and History
8§ Club Newsletter and Yearbook
8 Send Committee Report to District Secretarylbge 30 (2 copies)
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United Nations Committee
This committee provides information to club m
Nations and their agencies.

8

Send Committee Report to District Secretarylbge 30 (2 copies)

Finance Committee
In many clubs thé&reasurer may do the work of this committee.

§
§
§

§
§
§

Prepare and submit the budget to the club board and with their approval to the club for approval at 1
annual meeting.

Monitor the budget versus actual income and expenses for the year.

Ar r ange f ofinanctalhrecords towb® émpiled, audited, or reviewed by a CPA or qualified
member of the club.

Recommend suitable investments for the club.

Report at the annual meeting.

Send Committee Report to District Secretarybge 30(2 copies)

Nominating Committee
The nominating committee is elected NOT appointed.

8

§
§
§

Encourage club members to nominate candidates for vacant positions.

Contact prospective nominees and obtain their consent for nomination.

Nominate one or more qualified members for each poditidre filled.

Report the slate of officers, directors, and nominating committee if it is elected at the same time.
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Part IlI

Your Life Preserver: Manuals, Bylaws and Rules of Procedure

Manuals

There are a nuber of manuals that are provided by International and by the District to help keep you ol
track during your tenure as President. These
President to the next.

The Zonta Club ManualClub Manual] (Zonta InternationalDctober 200B

District 10 Pr @sstriotlld,mdvided Maricl008) b o o k

Zonta International Classification SysterfOctober2006
Marion de Forest Membership and Clagsiation Manual (Zonta International, February, 1991)

Zonta International Bylaws(Zonta International, published even years)
Governing Documents 2008

Club Bylaws(every club should have their own bylaws [g&mta Club Manual, October 2006,
Part 1, Section 1fpages138.46); and every member should have a copy of the bylaws)

Zonta International Protocol ManualJune 1996

International Directory

WWW.zZonta.orgonline store and member resources

www.zontadistrict10.orgonline informational site

Bylaws; Rules of Order; Standing Rules

Bylaws prescribe howan organization will function. They may not be suspended, except in very
specific circumstances. Article XIV of the Zonta International Bylaws contains the bylaws
governing the operation of clubs. These bylaws are mandatory for all clubs, exceptstutibies
designated as fcl Uhe Zanta Clubdviarsud Part 2, Reztiore 115, ph33146 h e
for a full discussion on which sections may be amended by the club.

Rules of Order cover the orderly transaction of business and are ustatitained in the adopted

parliamentary authority. In the case of Zonta Clubs in the United SRatedg er t 6 s Rul e
Newly Revised
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Standing Rulesrelate to details of administration and are adopted as the need arises. (What a
oftene roneously referred to as AClIlub Resol utic

Rules To Adopt To Amend or Rescind

w/out notice w/notice
Bylaws Majority Majority of membership Two-thirds
Rules of Order Majority Majority of membership Two-thirds
Standing Rules Majority Two-thirds or majority Majority

of entire membership

Motions
Ordinary motions are introduced by Al moveo f ol
second before they can be discussed.

Resolutions
Resolutions arenotions where the member wishes to express a sentiment or a conviction, or to be sure th
a motion is meticulously stated, or to phrase a motion for publication or for transmittal to another body.

Resol uti ons aResolvadinh a tod @ dslafdreamlyetditbe resolution, then each clause is
written as a separate paragraph and begins wit!

Model for Zonta Club Bylaws

For Model for Zonta Clubs Bylaws, please refer toThe Zonta Club Manua) Octdber 2006pagesl37-
146.

For Review of the Zonta Club Bylaws Options, please refer tdtleeZonta Club Manua] October 2006
pagesl37-146.

For Suggested Club Bylaws Option Form, please refer toltleeZonta Qub Manual, October 2006
page 137-146.
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Zonta Meetings

As the presiding officer you set the tone for the meetings. The first meeting of a new term tends to set:
tone for all meetings to come. rtay affect, thereby, the degree of interest and enthusiasm with which
members, especially new members, will want to participate in the organization. The first meeting shou
therefore be most carefully planned and conducted.

Start on Time. A meeting shald begin promptly even though some important member or personage ha:
not arrived. To open a meeting, only two conditions need be met:

1. the scheduled hour must be at hand

2. the required quorum of members present
Starting on time is a courtesy to those pnéskeat were considerate enough to arrive on time. When other
members learn that the meetings are starting promptly, they will begin to arrive on time also.

Order of Business/Agenda. Good business meetings donot anniogs t
and careful preparation.

The agenda or order of business is the sequence of subjects to be considered at a meeting. This shou
prepared in advance of the meeting by the president and/or secretary.

Possible Meeting Sequence:

Call the meetingo order and welcome

Recite the Zonta Mission Statement

Approval of the agenda

Reading and approval of minutes from the prey
changes. Until approved, the minutes constitute a draft document
Correspadence

Business arising from the minutes or unfinished business

Reports of the board, treasurer, and standing committees

New business on the agenda

Any other business and general discussion

Guest speaker

Announcements/date of next meeting

Closure

= =4 =4 -9

= =4 -8 -4 _9_-9_°5_2

Note: Do you start your meetings with the mission statement? Please consider doing so, having the en
membership recite the Zonta Mission statement. This reinforces the goals, objects and mission of
organization.
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Note: Do you have a record dll your meetings, both general membership and board? The secretary
should have minutes of the meetings, as they become a permanent document of the cllibe (Ba®a
Club Manual, October 2006Part 1, Section Zyages28-29)

For a detailed discussion on Zonta Meetings including rights and responsibilities of members and
chairmen, parliamentary procedures, conducting club business, duties of

presiding officer/chairman, contents of minutes, presenting motions, voting &rd protocol standards
seeThe Zonta Club Manua] October 2006Part 1Section 5, pages3-60.
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Part IV

Dues and Fees

In accordance with Club and Interimatal Bylaws, dues and fees for the coming year are to be paid to the
club treasurer by 1 Aprilliiternational BylawsArticle XIV, Section 3b)

International dues and fees and district dues and fees are due by 1 June to International Headquarters
the District treasurer, respectively. Dues and fees received after 1 June are subject to a late fee of $15
individual for International. Failure to pay timely may result in loss of voting privileges, the right to a
delegate and/or proxy, and the righttuminate.

District 10 Dues and Fees Schedulepagel5
International Dues and Fees Schedulie pagel6

Dues paymentMUST ALWAYS be accompanied by a Dues Transmittal FXMD a Membership
Roster or New Member Form. These forms may be founceiapipendix of this handbook, in the Manual
of Procedures for Zonta Clubs, or may be printed from the Zonta International home pag

WWWw.zonta.org Please be seryour Treasurer and Membership Chairman are using the current forms.

New members who join a club after 1 December pay prorated dues to International and District. See pa
3 and 4 for a break down of the hg#ar dues and fees.

Ceremonies

Installation of Officers and Induction of New Members

Ceremonies for the installation of officers and induction of new members can take many forms from tt
very formal to informal. What is important is the function these ceremonies serve; they bring before tt
members the aims and ideals of the organization. In the case of installation ceremonies they also serv
challenge the new officers to lead the club toward those goals. In the case of induction ceremonies, it gi
the membership a chance to formallgagnize the admission of new members into the club and affirm
their acceptance of them.

Sample ceremonies can be found inThe Zonta Club Manua] October 2006Part 2.Section 17, pages
153157
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PART V

STANDING RULES OF PROCEDURE
DISTRICT 10
ZONTA INTERNATIONAL

1. NAME AND TERRITORIAL LIMITS

This organization shall be known as District 10 of Zonta International. Its territorial limits shall be
defined by Zonta International.

2. OFFICERS

Per International Bylaw (IBL), Article Xlll, Section 6, 6(b) and 6(d), The Officers of the Districk shal

be a Governor, a Lieutenant Governor, the Area Directors, a Treasurer, and a Se€#teeys with

the exception of the Secretary, shall be elected at the District Conference immediately preceding the
Zonta International Convention. Area Directehall be elected by the delegates from the clubs in that
Area. The Governor shall appoint the Secretary who shall be an Officer and member of the District
Board without vote. The Governor shall also appoint the Parliamentarian who shall be a mehwer of t
District Board without vote. The term of office of the Secretary and Parliamentarian shall coincide wit
the term of the Governor who made the appointment.

3. FINANCES
Dues and Fees Per capita dues and fees shall be voted at District Conferenaceadggrity of the

Delegates and Proxies and shall be postmarked by the USPS or deposited via overnight carrier
addressed to current District Treasulsreach club prior to June 1.

For members admitted June 1 through November 30, Clubs shall pagduliyes and conference
fees. For members admitted December through May, half the annual dues and full conference fees
shall by payable.

Clubs in arrears for District dues and feespostmarked by the USPS or deposited via overnight
carier by each club prior tdune 1 will forfeit the right teoteat District Conference.

An extension may be requested and approved at the discretion of the District Board. No member whe
club is in arrears for dues and fees shall stand for Distriate€OfA Late Fee will be assessed in the
amount of $25 per 40 members.
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Funds

The District shall maintain, and the District Board shall manage, a fund for District operations (Genere
Fund), a District Organization and Extension Fund and stingr éunds as the Board/membership may
approve.

General Fund

The income of the General Fund shall be dues as approved at District Conference and other income i
specifically designated to another fund.

The District budget shall provide for the folltng expenses from the General Fund:

District Board to attend Board Meetings

Area Directors for official visits to Clubs and to Area Meetings

The Governor or Lt. Governor officially attending Area Meetings

Honoraria and gifts

Assist outgoing Governor aridcoming Governor to attend International Convention
District Committees

District Board in fulfillment of duties (phone, postage, etc.)

Other expenses as approved at District Conference.

Financial review

Bonding of Treasurer

S@mooo0oTy

— —

The Lieutenant Governor shalpprove expense vouchers for the Governor. The Governor shall
approve all other expense vouchers.

The cost of Area Meetings shall be covered by the registration fee. Any surplus, except from the

evening function hosted by the host Club, shall inurbed3eneral Fund, and the General Fund shall
cover losses as approved by the District Board.

District Organization and Extension Fund

The purpose of the fund is to provide financing for the formation of new Clubs, the retention of existin
clubs and thactivities of the Long Range Planning Committee. Clubs wishing to form new clubs will
submit a request and budget to the District Organization, Membership and Classification Committee,
for approval of the District Board. The Long Range Planning Commiftesubmit a budget to the

District Board for their activities.

The income for this fund will be determined by the District Board and approved at District Conference
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Conference Assessment

The Conference assessments are approved at Distné¢i€nce.

The Host Club will receive the Conference assessment funds after the District Board has approved th
conference budget presented by the Host Club. The Host Club shall document all expenditures from
the conference assessment funds.

The following are some of the expenses that Conference assessments and registration fees may be u
to cover:

a. Expenses for District Board members, International Representative and Scholarship/Award
recipients

Planning meeting expenses

Printing and mailing costs

Supplies

Speaker expenses, including travel and room

Handouts and packets

Flag expense

Other expenses as approved in the Conference budget

S@rooo0o

Any surplus, except from the evening function hosted by the host Club, shall inure to the General Fun
and the Generdtund shall cover losses for expenditures as approved by the District Board.

4. MEETINGS

District Board: The District Board shall meet at least two (2) times annually. Up to three (3) additiona
Board Meetings may be held yearly if needed. Eacimioee of the Board is expected to attend all Board
meetings. Such other person(s) as the Board may need for assistance may be invited to attend a B
meeting but shall have no vote.

Article XllI, Section 9(e) Zonta International Bylaws states the RisBoard may transact business by

mail, or through the use of a conference telephone or other communication equipment. Action by
telephone or other communication equipment means that board members may participate in a meeting b
means of conference calideo conference or similar communication equipment by means of which all
persons participating in the meeting can hear each other. Action by mail requires a unanimous vote of the
entire board.

Voting Board Members of the Conference Pursuant to ArticlXIll 6(b), each area director is elected by
the clubs in that area. Thus, only delegates, not district officers may vote for Area Directors.

District Conference: A District Conference shall be held annually to promote the objects of Zonta
Internationaland conduct the business of the District. Notice of proposed changes affecting the District or
Zonta International shall be included in the Call to Conference sent to each Club President of the district
least sixty (60days before the Conference. Bt of the District Conference may conflict with the bylaws
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or actions of Zonta International. The location and date of a confesemby invitation of a club or clubs
and submitted to the District Board for approval. The Governor shall administer the District Conference.

To allow for new members acquired after June 1, thénataber of members whose dues and fees were
paid to District 10 as of August 15 will determine the number of votes and delegates at Conference.
However, if the club did not pay the dues for the renewing members by June 1 as per Standing Rule (3.
Finance, Dues and Fees), they will have no votes or delegates at Conference.

Proxies. A club may be represented by one (1) proxy at district conference. No club may be represent
by proxy at more than two (2) consecutive conferences. A club may carryothevates from no more
than two other clubs.

Area Meeting: Each Area shall hold at least one (1) meeting annually during March, April or May. This
function shall promote the objects of Zonta International, emphigsidership, and provide opportunity

for participants to become more aware of the structure and functions within the various levels of the Zont
organization. The location and date of an Area Meeting are by invitation of a club or clubs and submitted
to the District Board for approval. Thaea Director shall administer the Area Meeting.

5. NOMINATING COMMITTEE

Per IBL, Article Xlll, Section 11, at the District Conference at which District Officers are elected, a District
Nominating Committee of three (3) members shall be elected. drhimee receiving the highest number

of votes shall act as Chairman. No member of the Committee shall be eligible for nomination at any leve
of Zonta International while serving on the Committee. The term of members shall be for two (2) years.
the cae of a vacancy or the inability of a member to serve, nominees not elected shall be selected to fill t
vacancy in the descending order of the number of votes received.

The duties of the Nominating Committee shall be to:

a. Stress qualifications requirediceive and secure suggestions for nominees for the positions to be
filled;

b. Secure for each proposed nominee a consent to serve if elected,;

c. Nominate one (1) or more qualified candidates for each office to be filled at the next election of
district officers;

d. Nominate at least five (5) candidates for the District Nominating Committee;

e. At least sixty (60) days before the District Conference at which elections are to be held, send its
report to each District Officer and to each club in the District;

f. This repat shall include a summary resume of each candidate;

g. Work with the Zonta International Nominating Committee to recruit qualified Zontians for
International Officers, Directors and Nominating Committee.
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6. COMMITTEES

There shall be at least thalowing standing committees and such other standing and special committees
as the District Board may authorize. The responsibilities of two (2) or more committees may be combine

Section 1. Standing Committees shall be the Bylaws and Resolutioni@emfinance Committee;
Organization, Membership and Classification Committee; Public Relations and Communications
Committee; Status of Women Service Committee; and United Nations Committee.

Section 2. Appointment: The Governor shall appoint Commiitesrmen and Zonta International
Foundation Ambassador, with the exception of the Nominating Committee, subject to approval by the
District Board.

7. CLUBS

Each Club President shall, by June 1, submit an annual report of Club activities to the Acéar Biho

shall distribute the reports to the District Board. The names and addresses of newly elected officers mus
accompany this report. Names and addresses of Committee Chairmen shall be submitted to the Area
Director by July 1.

Clubs are encourag to publish a regular newsletter and the newsletter mailing list should include District
Officers, Area Directors, and Zonta International. Clubs are expected to keep District advised of potentia
nominees for District Officers and Committee Chairmen.

Each Club should invite the Area Director to attend one meeting per biennium for which District will cover
costs. Expenses for additional visits are at Club expense. Clubs are encouraged to hold intercity events
a regular basis.

The host Club(sfor a District Conference shall be responsible for any deficit resulting from expenditures
beyond those approved by the District Board unless such deficit is a result of circumstances deemed
justifiable by the District Board.

8. AMENDMENTS

A. These RulesfdProcedure shall remain in effect until rescinded or changed by a majority of
the voting members and proxies at future

B. District Conference. In the interim between District Conferences
the District Board may adopt rules of procedure and shall infloenclubs of these rules and
their rationale. These new rules may remain in effect until District Conference, at which
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time they shall be recommended by District Board and presented to District Conference
for ratification. If the District Board rescinds a rule of procedure, that rule may not be
adopted by the immediately succeeding District Board.

C. Any rule of procedure submitted and ratified by District Conference shall remain in effect
until rescinded potherwise disposed of at a District Conference.

D. Proposed amendments to these rules of procedure may be submitted by a Club to the Distr
Board or by the District Board. Notice of such an amendment(s) shall be given to each Clu
at least sixty (60) des prior to District Conference.

E. Technical correction to these rules of procedure due to changes made by Zonta Internation
may be approved by the District Board and reported at District Conference.
9. PARLIAMENTARY AUTHORITY
The rules contained imte | at est edition of Robertds Rul es
District in all cases in which they are not inconsistent with these rules of procedure and the bylaws or

rules of procedure of Zonta International.

*NOTE: THESE STANDING RULES OF PROCEDURE WERE REVISED AT THE D10
CONFERENCE IN NOV 08.
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PART VI

BY-LAWS
OF
ZONTA INTERNATIONAL DISTRICT 10 F OUNDATION, INC.
ARTICLE ONE - Purpose
1.01 PRIMARY PURPOSE
The primary purpose for which this corporation is organized is to carry out the charitable and
educational purposes of Zonta International District 10.
ARTICLE TWO i Members and Meetings

2.01 MEMBERS

The members in good standing of Zonta International District 10 shall be members of the corporation.
2.02 MEETINGS

Unless otherwise designated by the Board of Directors, at least one meeting per biennium will be helc

during the Zonta International DistricO District Conference for the purpose of transacting any

business as may come before the meeting.

2.03 PLACE OF MEETING

Regular meetings of the members shall be held at the same meeting place as the District Conference
Zonta International District 10

2.04 PLACE OF MEETING

No notice of a regular meeting shall ever be required, but notice may be given as the Governor of the
Foundation may direct! OTING OF MEMBERS

2.05 VOTING OF MEMBERS

The voting members shall be the Zohteernational District 10 elected district officers and the
delegates of each club in good standing of Zonta International District 10 per the procedures establist
for the Zonta International District 10 Conference.
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ARTICLE THREE 71 Board of Directors

3.01 GENERAL POWERS

The affairs of the Foundation will be managed by its Board of Directors. The Board of Directors shall
have the power and authority to receive gifts and legacies on behalfrafuhdation and to make gifts
and donations of capital as well as of income in pursuance of the objectives and purposes of the
Foundation

3.02 HOW CONSTITUTED

The elected officers of Zonta International District 10 (Governor, Lieutenant Governor, Treaxlire

Area Directors) and the appointed secretary of Zonta International District 10 shall constitute the Boat
of Directors. Foundation Directors will take office at the time they take office on the District Board. In
the case of a vacancy, the indivadldilling the vacancy on the Zonta International District 10 Board

will fill the position.

3.03 VOTING MEMBERS

The voting members of the Board of Directors shall be the voting officers of District 10 (Governor,
Lieutenant Governor, Treasurer and Aregebiors).

3.04 QUORUM

A majority of the voting members of the Board of Directors shall constitute a quorum for the
transaction of business. The act of the majority of the Directors present at a meeting at which a quort
is present shall be the act oétBoard of Directors. However, action may be taken without a meeting
as provided by Article 13066.10 and Article 1398.11 of the Texas NeRrofit Corporation Act if all

the Directors sign a consent in writing, setting forth the action to be takencofsisnt may be given

by email. Similarly, telephone conferences or other conferences conducted whereby all Directors car
hear each other and participate in the meeting shall constitute presence in person at such meeting.

3.05 REGULAR MEETINGS

Regulameetings of the Foundation Board will be held at the same time and place as the regular
meetings of the Zonta International District 10 Board of Directors.

3.06 SPECIAL MEETINGS

Special meetings of the Board of Directors may be called by or at thestedjtliee Governor or any
two Directors. The place for holding any speameting of the Board shall be determined by the
Governor. Meetings may also be held by conference telephone call or electronic conferencing.
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3.07 COMPENSATION

No Director shall receive any salaries for their services, but by reimbursement of the actual expenses
attendance is alived for each regular or special meeting of the Board, if not reimbursed from another
source.

ARTICLE FOUR i Officers

4.01 OFFICERS

The Officers of the Foundation shall be the officers of Zonta International District 10 (Governor,
Lieutenant GoverngiTreasurer, the Area Directors, and Secretary). Officers whose authority and
duties are not prescribed in these Bylaws shall have the authority and perform the duties prescribed,
from time to time, by the Board of Directors.

4.02 GOVERNOR

The Governoshall be the principle Executive Officer of the Foundation, and, subject to the direction
and control of the Board of Directors, shall be in charge of the business and affairs of the Foundation.
The Governor shall see that the resolutions and direaivie® Board of Directors are carried into

effect except in those instances in which that responsibility is assigned to some other person by the
Board of Directors; and, in general, shall discharge all duties incident to the office of Governor and
such dues as may be prescribed by the Board of Directors. The Governor shall preside at all meeting
of the Members and of the Board of Directors. The Governor shall execute for the Foundation any
contracts, deeds, mortgages, bonds, or other instrumentetodrd of Directors has authorized to

be executed. The Governor shall vote all securities that the Foundation is entitled to vote.

The Governor shall submit a report of the operations of the Foundation for the year at the District
Conference.

4.03 LIEUTENANT GOVERNOR

The Lieutenant Governor shall assist the Governor in the discharge of duties as the Governor may
direct and shall perform such other duties as from time to time may be assigned by the President or b
the Board of Directors. In the abxe, inability, or refusal of the Governor to act, the Lieutenant
Governor shall perform the duties of the Governor and when so acting, shall have all the powers of ar
be subject to all the restrictions of the Governor.
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4.04 SECRETARY

The Secetary shall record the minutes of the meetings of the members and Board of Directors; be
custodian of the corporate records; perform all duties incident to the office of Secretary and shall
perform such other duties as may be assigned by the Governptia Board of Directors.

4.05 TREASURER
The Treasurer shall be the Chief Financial Officer of the Foundation and shall

€)) have charge of and be responsible for the maintenance of adequate books of accoul

for the Foundation;

(b) have charge and custody ofdabe responsible for all funds and securities of the
Foundation and for receipt and disbursement thereof: and

(c) perform all the duties incident to the office of Treasurer and such other duties as
from time to time may be assigned by the Governor or by t@@dBof Directors.

ARTICLE FIVE 71 Funds, Books and Records

5.01 GIFTS

The Board of Directors may accept on behalf of the Foundation any contribution, gift, bequest, or
device for the general purposes of or for any special purpose of the Foundation

5.02 BOOKS AND RECORDS

The Foundation shall keep correct and complete books and records of account and shall also keep
minutes of the proceedings of its Members and Board of Directors. Any Director or member may
inspect all books and records of theiRdation for any purposes at any reasonable time.

5.03 INVESTMENT ADVISORS

The Board of Directors may employ investment advisors to assist the Board in investing the funds of
the corporation.
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5.04 SEGREGATION OF FUNDS

The Board of Directors magesignate funds not previously designated and may accept donations of
funds designated for specific purposes. Funds designated for a specific purpose and the earnings
accruing thereto may not be used for any other purpose without the written conkerdariar or an
order of a court of competent jurisdiction.

5.05 FUNDS
The following funds of the Zonta International District 10 Foundation shall exist.

Zonta International District 10 Educational Fund.

The Zonta International District 10 Educatiofalnd includes

1 Young Women in Public Affairs Award

1 Jane M. Klausman Business Scholarship

1 Sara Metcalf Z Club/Golden Z Club Scholarship

1 District 10 Rose Award for a Nenraditional Student

Each scholarship will be given annually by District 10 to eacm&riin the amount of at least $500 and no
more than $1000, the amount to be determined by the District Board on an annual basis.

The Foundation Board will determine the income for this fund. The Board may establish fundraisers for
the fund. Donations Wibe accepted.

The respective District 10 Committee will determine criteria for award selection with the approval of the
District Board.

ARTICLE SIX i Committees
6.01 COMMITTEES
The Governor shall, subject to the approval of the Board of Direeop®int such other committees as
deemed necessary. Each committee shall transact such business as is referred to it by the Governor
the Board of Directors. The Governor shall be aofficio member of all committees, and, as such,
shall have all therivileges of membership thereon.
6.02 ELIGIBILITY TO BE A COMMITTEE MEMBER

Any member of a Zonta Club in District 10 is eligible to serve on a committee.
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ARTICLE SEVEN 1 Miscellaneous
7.01 FINANCIAL INSPECTION

TheFoundation Treasurer shall cause the books of the Foundation to be inspected annually by a
gualified individual, independent of the Foundation Board, for the fiscal year ended May 31. The
financial statement, audit report, inspection report and any reeowfations shall be sent to the
Foundation Board of Directors and presented at District Conference to the members.

7.02 FISCAL YEAR
The fiscal Year of the Foundation shall be from June 1 to May 31.
7.03 AMENDMENTS

These bylaws may be amended by a ttords (2/3) vote of the members and proxies present and
voting at any District Conference provided that the proposed amendments have been sent to the
members at least ninety (90) days before Conference.

7.04 PARLIAMENTARY AUTHORITY

Therulescontainedn t he current edition of Robertds Ru
Foundation in cases in which they are not inconsistent with these bylaws or with the rules of procedur
adopted by the foundation.

7.05 POLICIES AND PROCEDURES

The Foundatn shall enact Policies and Procedures with which to conduct its affairs. A majority vote
by the members and proxies present and voting at any District Conference shall be required to adopt
any new Policies or Procedures. In the interim between conésgthe Foundation Board may adopt
polices and procedure and shall inform the clubs of these policies and procedures and their rationale.
These new policies and procedures will remain in effect until District Conference by which time they
shall be rescined by the Foundation Board or presented to the members for ratification. If the
Foundation Board chooses to rescind a policy or procedure, the immediately succeeding board may r
adopt the rule. Any policyrgprocedure submitted to and ratified at @ance shall remain in force

until rescinded or otherwise disposed of by a Conference.

ARTICLE EIGHT 1 Dissolution
8.01 DISSOLUTION
Upon the dissolution and liquidation of the assets of the corporation, after paying all liabilities and
obligations of he corporation, and after returning all assets held by the corporation upon condition

requiring return, transfer or conveyance with those termsamditions, any assets remaining shall
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be distributed or transferred to one or more-poufit groups, cguorations, or organizations engaged

in or organized for charitable, educational, or benevolent purposesivities, which themselves are
exempt as organizations as described in Section®@)hand 170(c)(2) of the Internal Revenue Code

of 1954, or orresponding sections of any prior or future Internal Revenue Code. The particular
groups, organizations, or corporations shall be determined by a majority vote of the Board of Director

These District 10 Foundation Standing Rules were revised at District 10 Conference-Q@-05.
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APPENDIX A

Membership Information for New Members i due as appropriate

Membership Dues Payment Transmittal Form i due on or before June 1

Mary E. Jenkins 1919 society Contribution Form

International Foundation Contribution Form i due to Headquarters on or
before May 31

International Foundation i Automatic Debit Contribution Form
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Member Report Form

Report for New, Charter, and Reinstated Members and Changes

Please Type or Print Clearly in English

Zonta International

Fax: (312) 930-0956

557 W. Randolph Street
Chicago, IL 60661-2206 USA
Telephone: (312) 930-5848

D Check here if Charter Club

SOM Chairman Sign/Date and Lt. Gov. Review

Membership information for new members,
reinstated members, and charter members will be
processed upon receipt of international dues and
fees. Dues and fees must be included with this
form. Send copy of form to District Treasurer.

Zouta Club of

Write District/Area/Club #s Below: Status Codes

L. New Member
2. Reinstated Member

Submitted by

Date Submitted

(Name)

3. Club Honorary Member
4. Charter Member

5. Transfer to or from Club
6. Change of Name/Address

(Address)

(Country)

7. Resignation/Termination
8. Deceased
9. All Other Changes

(Telephone mumber)

E
]

Status Dato Classification | Language
Code | Effective Code Ability in
(4-digit only) | Order of

_

(include City Code)

Personal Information Malling Address *H Tolophone, Fax & E-Mail

Business Tel. #:

Residence Tel. #:

a7
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Zonta International Foundation
The Mary E. Jenkins 1919 Society
CONFIDENTIAL RSVP

[0 Yes, I/we would like to be a member of the Mary E. Jenkins 1919 Society.

Name(s)

(please print/type name[s] as you wish it to appear on the certificate)
(] This is a Joint bequest and both names should appear as identified above.

Address
City State Zipcode
Zonta Club of District  Area
Date(s) of Birth(s) (Optional)
Name #1 Name #2

Telephone: (Home) (Business)
E-mail

[] Yes, Zonta International Foundation may publish my/our name as an example to others.
(] No, I/we would prefer that my/our name be withheld from all publications and remain anonymous.

I/we designate that the spending portion of my/our gift be applied to:

[} Endowment Fund
[J Rose Fund : [C] WHPPI Fund
(] Amelia Earhart Fellowship Fund [ Jane M. Klausman Women in Business Scholarship Fund
[JYoung Women in Public Affairs Fund
[[] International Service Fund [J ZISVAW Fund
My/our Bequest is: [ ] Revocable [[] Irrevocable
Type: [JWill []Living Trust [ Charitable Remainder Unitrust [ Life Insurance
] IRA/401(k)/403(b) [ Other

Optional: (Important note: This information is optlonal but assists the Zonta International Foundation in planning for the
Suture and in establishing recognition levels.)

Amount of final estate plans: % and/or US$ to the Zonta International Foundation,
[[] I/we have included a copy of my/our: ] Will [] Trust [] Life Insurance Policy [] Other document
for safekeeping at the Zonta International Foundation,

Please return this Confidential RSVP and any estate documents you may wish to include to: Cathe Wood,
Director of Development, Zonta International Foundation, 557 West Randolph Street, Chicago, IL 60661 USA.
The Zowta International Foundation is a 501(c)3 charitable organization under the United States Internal Revenue Code.
Contributions and estate gifts are tax-deductible to the extent provided by US law. “Zomta International Foundation" is our
official name and should be used on all legal and estate planning documents. If you have questions, please contact the Foundation
Development Director at cwoodiaizonta.org 312-930-5848 or fax 312-930-0951.
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Annual Fund

Advancing the Status of Women Worldwide

To ensure credit for your contribution, please complete and return this document, along with your
paakanioral - payment, according to the instructions for the payment option you select.

This contribution is made by (check one):
[Jcb [JArea [District [Jindividual [ ]Corporation/Foundation

Zonta Club of District Area Club
Donor Name
(Please print as donor is to be recognized)
Street Address City
State/Province Postal Code Country

Note: If there is more than one donor, please attach a list of donors and the amount contributed by each, or
submit a separate form for each donor.

Y. Desiomation

Rose Fund, the Foundation Annual Operating and Program Support Fund US$
Amelia Earhart Fellowship Fund US$
Jane M. Klausman Women In Business Scholarship Fund US$
Young Women in Public Affairs (YWPA) Fund US$
International Service Fund US$
Zonta International Strategies to Prevent Violence Against Women (ZISVAW) Fund US$
World Headquarters Property Preservation and Improvement (WHPPI) Fund US$
Endowment Fund US$

Ao Special Tostractions

(] My Corporate Matching Gift form is enclosed.

[[] Please send me information about making recurring gifts (monthly contributions automatically deducted
from my checking/savings account).

[] 1would like my gift to be anonymous.

[] 1 have made provisions for Zonta International Foundation in my will; please send me forms for the
Mary E. Jenkins 1919 Society.

[[] Please send me information on how to include Zonta International Foundation in my estate planning.

(] Please send me information about how to make a gift of stock.

Over —»
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Note: Contributions to the Zonta International Foundation must be remitted
separately from your membership dues payments to Zonta International.
The Foundation offers several options for payment of your contribution. Please read the following and select
your option. Please make note of delivery instructions for each payment form.

[CJEnclosed is my check/money order payable to Zonta International Foundation for USS
Send payment to: Zonta International Foundation, ATTN: Development
4837 Paysphere Circle
Chicago, IL 60674 USA

Please charge my: [ [Visa®(13 or 16 digits) [ MasterCard® (16 digits) In the amount of USS
We are pleased to offer you the option of making your gift with your Visa® or MasterCard® credit card. Due to the
administrative costs associated with such transactions, we ask that you consider a minimum credit card gift of USS20. Thank you!

card nambel JOOO00000000000  exp. peee O securiey coad JO0

monch [ your
Print name of cardholder as it appears on card
(please print)
Signature of cardholder ot
Send payment to: Zonta International Foundation, ATTN: Development ofoad

557 West Randolph Street
Chicago, IL 60661 USA

[CJWire transfer for USS Date of transfer

All SWIFT/International Wire Transfers must be sent to: LaSalle Bank, Chicago, IL SWIFT Address —
LASLU44, For credit to the Zonta International Foundation, Account # 5800267964, ABA # 071000505, at
LaSalle Bank NA, 135 South LaSalle Street, Chicago, 1L 60603 USA. On the date of your wire transfer,
send notification to the Annual Giving Coordinator, Fax 312-930-0951 or E-mail
development@zonta.org or mail to 557 West Randolph Street, Chicago, IL 60661 USA.

[JThis gift is in honor of

Name of recipient
Occasion (i.e. birthday, promotion, anniversary)
Street Address City
State/Province Postal Code Country
[CIThis gift is in memory of

Name of deceased
Name of person to receive notice of your memorial gift
Street Address City
State/Province Postal Code Country
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